
COVID-19 Prevention Program (CPP) for 
Coastline Regional Occupational Program 

This CPP is designed to control exposures to the SARS-CoV-2 virus that may occur in our workplace.  
 
Updated: August 25, 2021 
Date: January 28, 2021 

Authority and Responsibility 
The superintendent has overall authority and responsibility for implementing the provisions of this CPP 
in our workplace. In addition, all managers and supervisors are responsible for implementing and 
maintaining the CPP in their assigned work areas and for ensuring employees receive answers to 
questions about the program in a language they understand. 

All employees are responsible for using safe work practices, following all directives, policies, and 
procedures, and assisting in maintaining a safe work environment. 

 Face Coverings 
Employees are required to wear a mask indoors unless there is a medical exemption allowing for a non-
restrictive alternative. Face coverings are available.  The ROP will ensure they are properly worn by 
employees over the nose and mouth when indoors.   
The following are exceptions to the use of face coverings in our workplace: 

• When an employee is alone in a room or a vehicle. 
• While eating and drinking at the workplace, provided employees are at least six feet apart and 

outside air supply to the area, if indoors, has been maximized to the extent feasible. 
• Employees wearing respirators required by the employer and used in compliance with section 5144. 
• Employees who cannot wear face coverings due to a medical or mental health condition or disability, 

or who are hearing-impaired or communicating with a hearing-impaired person. Alternatives will be 
considered on a case-by-case basis. 

• Specific tasks which cannot feasibly be performed with a face covering. 

Employees exempted from wearing face coverings due to a medical condition, mental health condition, or 
disability shall wear an effective non-restrictive alternative, such as a face shield with a drape on the 
bottom, if their condition or disability permits it. 

Any employee not wearing a face covering, pursuant to the exceptions, and not wearing a non-restrictive 
alternative when allowed, shall be at least six feet apart from all other persons unless the unmasked 
employee is either fully vaccinated or tested at least weekly for COVID-19 during paid time and at no cost 
to the employee.  

The ROP shall not prevent any employee from wearing a face covering when not required by this section, 
unless it would create a safety hazard, such as interfering with the safe operation of equipment. 

The ROP shall provide face coverings to employees upon request, regardless of vaccination status. 

The ROP shall implement measures to communicate to non-employees the face coverings requirements 
on their premises. 

 



Investigating and Responding to COVID-19 Cases 
 
Coastline ROP shall take the following actions when there has been a COVID-19 case at the place of 
employment: 
 
• Determine the day and time the COVID-19 case was last present and, to the extent possible, the date of 

the positive COVID-19 test(s) and/or diagnosis, and the date the COVID-19 case first had one or more 
COVID-19 symptoms, if any were experienced. 

• Determine who may have had a close contact. This requires an evaluation of the activities of the COVID-
19 case and all locations at the workplace which may have been visited by the COVID-19 case during the 
high-risk exposure period. 

 
Within one business day of the time the ROP knew or should have known of a COVID-19 case, the ROP 
shall give written notice, in a form readily understandable by employees, that people at the worksite may 
have been exposed to COVID-19. The notice shall be written in a way that does not reveal any personal 
identifying information of the COVID-19 case. Written notice may include, but is not limited to, personal 
service, email, or text message if it can reasonably be anticipated to be received by the employee within one 
business day of sending. The notice shall include the disinfection plan required by Labor Code section 
6409.6(a)(4). The notice must be sent to the following: 
 
• All employees at the worksite during the high-risk exposure period. If the ROP should reasonably know 

that an employee has not received the notice or has limited literacy in the language used in the notice, the 
ROP shall provide verbal notice, as soon as practicable, in a language understandable by the employee. 

• Independent contractors and other employers at the worksite during the high-risk exposure period. 
 
Within one business day of the time the ROP knew or should have known of the COVID-19 case, the ROP 
shall provide the notice required by Labor Code section 6409.6(a)(2) and (c) to the authorized representative 
of any employee at the worksite during the high-risk exposure period. 
 
Make COVID-19 testing available at no cost, during paid time, to all employees of the employer who had a 
close contact in the workplace and provide them with the information on benefits, with the following 
exceptions: 
 
• Employees who were fully vaccinated before the close contact and do not have COVID-19 symptoms. 
• COVID-19 cases who returned to work and have remained free of COVID-19 symptoms, for 90 days after 

the initial onset of COVID-19 symptoms or, for COVID-19 cases who never developed symptoms, for 90 
days after the first positive test. 

Investigate whether workplace conditions could have contributed to the risk of COVID-19 exposure and what 
could be done to reduce exposure to COVID-19 hazards. 

Personal identifying information of COVID-19 cases or persons with COVID-19 symptoms, and any employee 
medical records required by this section or by sections 3205.1 through 3205.4, shall be kept confidential 
unless disclosure is required or permitted by law. Unredacted information on COVID-19 cases shall be 
provided to the local health department, CDPH, the Division, and NIOSH immediately upon request, and 
when required by law. 

This will be accomplished by using the Coastline ROP COVID-19 Reporting Form.  
 
Reporting, Recordkeeping, and Access 
 
It is the ROP policy to: 
 
• Report information about COVID-19 cases at our workplace to the local health department whenever 



required by law, and provide any related information requested by the local health department. The ROP 
shall keep a record of and track all COVID-19 cases with the employee's name, contact information, 
occupation, location where the employee worked, the date of the last day at the workplace, and the date 
of a positive COVID-19 test. 

• Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death of an employee 
occurring in our place of employment or in connection with any employment. 

• Maintain records of the steps taken to implement our written COVID-19 Prevention Program in 
accordance with CCR Title 8 section 3203(b). 

• Make our written COVID-19 Prevention Program available at the workplace to employees, authorized 
employee representatives, and to representatives of Cal/OSHA immediately upon request. 

• Use the Coastline ROP COVID-19 Reporting Form to keep a record of and track all COVID-19 cases. The 
information will be made available to employees, authorized employee representatives, or as otherwise 
required by law, with personal identifying information removed. 

 
Exclusion of COVID-19 Cases 
 
The ROP shall ensure that COVID-19 cases are excluded from the workplace until the return to work     
requirements of are met. 
The ROP shall exclude from the workplace employees who had a close contact until the return to work 
requirements of are met, with the following exceptions: 
 
• Employees who were fully vaccinated before the close contact and who do not develop COVID-19 

symptoms; and 
• COVID-19 cases who returned to work pursuant to subsection and have remained free of COVID-19 

symptoms, for 90 days after the initial onset of COVID-19 symptoms or, for COVID-19 cases who never 
developed COVID-19 symptoms, for 90 days after the first positive test. 

o For employees excluded from work under subsection, the ROP shall continue and maintain an 
employee's earnings, wages, seniority, and all other employee rights and benefits, including the 
employee's right to their former job status, as if the employee had not been removed from their 
job. The ROP may use employer-provided employee sick leave for this purpose to the extent 
permitted by law. Wages due under this subsection are subject to existing wage payment 
obligations and must be paid at the employee's regular rate of pay no later than the regular pay 
day for the pay period(s) in which the employee is excluded. Unpaid wages owed under this 
subsection are subject to enforcement through procedures available in existing law. If the ROP 
determines that one of the exceptions below applies, it shall inform the employee of the denial and 
the applicable exception. 

o EXCEPTION 1: Does not apply where the employee received disability payments or was covered 
by workers' compensation and received temporary disability. 

o EXCEPTION 2: Does not apply where the ROP demonstrates that the close contact is not work 
related. 

o Does not limit any other applicable law, or employer policy, that provides for greater protections. 

• At the time of exclusion, the ROP shall provide the employee the information on benefits. 
 
Return-to-Work Criteria 
 
COVID-19 cases with COVID-19 symptoms will not return to work until all the following have occurred: 
• At least 24 hours have passed since a fever of 100.4 or higher has resolved without the use of fever-

reducing medications. 
• COVID-19 symptoms have improved. 
• At least 10 days have passed since COVID-19 symptoms first appeared. 

COVID-19 cases who tested positive but never developed COVID-19 symptoms will not return to work until a 
minimum of 10 days have passed since the date of specimen collection of their first positive COVID-19 test. 



Once a COVID-19 case has met the requirements, as applicable, a negative COVID-19 test shall not be 
required for an employee to return to work. 
Persons who had a close contact may return to work as follows: 
 
• Persons who had a close contact but never developed any COVID-19 symptoms may return to work when 

10 days have passed since the last known close contact. 
• Persons who had a close contact and developed any COVID-19 symptom cannot return to work until the 

requirements have been met, unless all of the following are true: 
o The person tested negative for COVID-19 using a polymerase chain reaction (PCR) COVID-19 test 

with specimen taken after the onset of symptoms; and 
o At least 10 days have passed since the last known close contact; and 
o The person has been symptom-free for at least 24 hours, without using fever-reducing medications. 

 If an order to isolate or quarantine an employee is issued by a local or state health official, the employee will 
not return to work until the period of isolation or quarantine is completed or the order is lifted. If no period was 
specified, then the period will be 10 days from the time the order to isolate was effective, or 14 days from the 
time the order to quarantine was effective. 

System for Communicating 
Our goal is to ensure that we have effective two-way communication with our employees, that includes the 
following information: 
 
• Employees should report COVID-19 symptoms, possible close contacts and possible hazards to their 

supervisor. 
• Employees can report symptoms and hazards without fear of reprisal. 
• Our procedures or policies for accommodating employees with medical or other conditions that put them at 

increased risk of severe COVID-19 illness. 
• Where testing is not required, employees can access COVID-19 testing by accessing information through 

local testing centers.  
• In the event we are required to provide testing because of a workplace exposure or outbreak, we will 

communicate the plan for providing testing and inform affected employees of the reason for the testing and 
the possible consequences of a positive test.  

• Information about COVID-19 hazards employees (including other employers and individuals in contact with 
our workplace) may be exposed to, what is being done to control those hazards, and our COVID-19 
policies and procedures. 

 
Confirmed COVID-19 Case (Diagnosed or likely to have the virus) - If someone in the workplace is a 
confirmed case, Coastline ROP sends a notice to staff and persons that may have come in close physical 
contact with the affected individual. Coastline ROP assesses who among such persons should be placed on 
quarantine. The confirmed case is reported to the health department. 
 
Exposure to COVID-19 Case (Close contact with a person diagnosed or likely to have the virus) - Within one 
business day of the time Coastline ROP knew or should have known of a COVID-19 case, Coastline ROP will 
notify staff and those who may have recently come into close physical contact with the suspected case 
without disclosing the name of the employee or any protected information. The CDC defines close contact: as 
a person that has been within six feet of the infected employee for a cumulative total of 15 minutes or greater 
in any 24-hour period.  This definition applies regardless of the use of face coverings. 

Identification and Evaluation of COVID-19 Hazards 
The following actions have been implemented: 

•  Conducted workplace-specific evaluations.  
•  Evaluated employees’ potential workplace exposures to all persons at, or who may enter, our 

workplace. 



•  Reviewed applicable orders and general and industry-specific guidance from the State of California, 
Cal/OSHA, and the local health department related to COVID-19 hazards and prevention. 

•  Evaluated existing COVID-19 prevention controls in our workplace and the need for different or 
additional controls.  

•  Conducted periodic inspections using the Appendix B: COVID-19 Inspections Form as needed to 
identify unhealthy conditions, work practices, and work procedures related to COVID-19 and to ensure 
compliance with our COVID-19 policies and procedures. 

Employee participation 
     Employees are encouraged to participate in the identification and evaluation of COVID-19 hazards by 

notifying their supervisor of any potential hazards.  

Screening 
Office Staff 

Office staff must self-screen prior to coming onsite.  Employee will immediately notify their supervisor and 
stay home if they are exhibiting symptoms associated with COVID-19. 

Teaching Staff  

Teaching staff must self-screen before attending class.  Employees will immediately notify their supervisor 
and stay home if they are exhibiting symptoms associated with COVID-19. 

Students 

     Students must self-screen before attending class and if they are exhibiting any symptoms associated with 
COVID-19 symptoms should not go to school. If a student exhibits COVID-19 related symptoms while at 
school, they will go to a designated isolation area until they can be picked up by a parent/guardian. 

Correction of COVID-19 Hazards 
Unsafe or unhealthy work conditions, practices or procedures will be documented on the Appendix B: 
COVID-19 Inspection Form, and corrected in a timely manner based on the severity of the hazards, as 
follows: 
 
• The severity of the hazard will be assessed, and correction time frames assigned, accordingly. 
• Individuals are identified as being responsible for timely correction. 
• Follow-up measures are taken to ensure timely correction. 

Training and Instruction 
The ROP provided effective training and instruction that included: 

• COVID-19 policies and procedures to protect employees from COVID-19 hazards. 
• Information regarding COVID-19-related benefits to which the employee may be entitled under applicable 

federal, state, or local laws.  
• The fact that: 

o COVID-19 is an infectious disease that can be spread through the air. 
o COVID-19 may be transmitted when a person touches a contaminated object and then touches their 

eyes, nose, or mouth, although that is less common. 
o An infectious person may have no symptoms. 

• Methods of physical distancing of at least six feet and the importance of combining physical distancing 
with the wearing of face coverings. 

• The fact that particles containing the virus can travel more than six feet, especially indoors, so physical 
distancing must be combined with other controls, including face coverings and hand hygiene, to be 
effective. 
The employer's policies for providing respirators, and the right of employees who are not fully 



vaccinated to request a respirator for voluntary use as stated in this section, without fear of retaliation 
and at no cost to employees. Whenever respirators are provided for voluntary use information will be 
provided on: 
o How to properly wear the respirator  
o How to perform a seal check according to the manufacturer's instructions each time a respirator is 

worn, and the fact that facial hair interferes with a seal. 
• The importance of frequent hand washing with soap and water for at least 20 seconds and using hand 

sanitizer when employees do not have immediate access to a sink or hand washing facility, and that 
hand sanitizer does not work if the hands are soiled. 

• Proper use of face coverings and the fact that face coverings are not respiratory protective equipment - 
face coverings are intended to primarily protect other individuals from the wearer of the face covering. 

• COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to work if the 
employee has COVID-19 symptoms. 

• Information on the employer's COVID-19 policies; how to access COVID-19 testing and vaccination; and 
the fact that vaccination is effective at preventing COVID-19, protecting against both transmission and 
serious illness or death. 

• The conditions under which face coverings must be worn at the workplace and that face coverings are 
additionally recommended outdoors for people who are not fully vaccinated if six feet of distance 
between people cannot be maintained. Employees can request face coverings from the employer at no 
cost to the employee and can wear them at work, regardless of vaccination status, without fear of 
retaliation. 

• Employees are required to view two videos on COVID-19 from Keenan and Associates, Coronavirus 
Awareness, and Coronavirus – Cleaning and Disinfecting Your Workplace.  
Keenan Safe Schools is used to document this training. 

Control of COVID-19 Hazards 
 
Office Staff 
• All staff and visitors must use personal protective measures when working onsite. 
• Coastline ROP may require office staff to work remotely via telecommunication for all tasks that can be 

completed remotely. 
• When working remotely is not practical, staggered work schedules may be implemented. 
• Meetings, both on-site and off-site are conducted virtually or via phone when possible. 
• Protective barriers are placed on those individuals’ desks who interact with people frequently.  Those 

barriers must remain in place and cleaned regularly with approved cleaners and disinfectants. 
• Minimize all person-to-person contact.  Employees are encouraged to stagger their breaks. 
• No more than one person in each cubicle working space. 
• Signs are displayed, indicating to employees and vendors the entry point for screening before entering a 

building. 
• Teaching Staff and Students 
• Teachers and students are required to wear a face covering (excluding individuals who are exempt).  

Face coverings are available. 
• Teachers and students should refrain from sharing face masks, personal protective equipment, other 

work supplies, phones, etc. 
• Signs are displayed, indicating to employees and vendors the entry point for screening before entering a 

building. 

Cleaning and Disinfecting 
The following cleaning and disinfection measures for frequently touched surfaces have been implemented: 
 
• Informed the employees of the frequency and scope of cleaning and disinfection. 
• Use products approved for use against COVID-19 on the EPA approved list 
• and follow instructions for Cal/OSHA requirements. 



• Ensure adequate supplies and adequate time for cleaning to be done properly. 
• Shared spaces equipped with proper sanitation products, including hand sanitizer and sanitizing wipes so 

commonly used surfaces can be wiped down by employees. 
• Frequently touched areas are disinfected once per day. 
 
Should we have a COVID-19 case in our workplace, the following procedures will be implemented: 
 
• Immediately vacate and contain the immediate section of the workplace premises where the confirmed 

case worked. There might not be a need to vacate the building(s) if there had been no sustained and 
close contact with the confirmed case. 

• Thoroughly clean and disinfect the section of the workplace in which the employee spent time. 

Shared tools, equipment, and personal protective equipment (PPE) 
• PPE must not be shared, e.g., gloves, goggles, and face shields. 
• Items that employees come in regular physical contact with, such as phones, headsets, desks, 

keyboards, writing materials, instruments and tools must also not be shared, to the extent feasible. 
Where there must be sharing, the items are disinfected between uses. 

Hand Sanitizing 
Effective hand sanitizing procedures include: 
 
• Evaluate handwashing facilities. 
• Encourage and allow time for employee handwashing. 
• Provide employees with an effective hand sanitizer, and prohibit hand sanitizers that contain methanol 

(i.e., methyl alcohol). 
• Encourage employees to wash their hands for at least 20 seconds each time. 

Personal protective equipment (PPE) used to control employees’ exposure to COVID-19 

The ROP will provide PPE as needed (such as gloves, goggles, and face shields) as required by CCR Title 8, 
section 3380. 

Upon request, the ROP shall provide respirators for voluntary use in compliance with subsection 5144(c)(2) 
to all employees who are not fully vaccinated and who are working indoors or in vehicles with more than one 
person.  

The ROP will provide and ensure use of eye protection and respiratory protection in accordance with section 
5144 when employees are exposed to procedures that may aerosolize potentially infectious material such as 
saliva or respiratory tract fluids. 

 
Carol Hume 
Superintendent 

August 25, 2021 
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